
Writing a Process Paper
What is a Process Paper? 
A process paper is NOT a research paper; your research goes on your exhibit. 
The purpose of a Process Paper is to explain the steps or process that you 
followed in order to research your topic and create your project. Process papers 
are easy to write as long as you effectively answer four essential “How” 
questions.

The Four Essential “How” questions  

1) How did you choose your topic?
2) How did you conduct your research?
3) How did you choose create  and develop your exhibit?
4) How does your project relate to the theme “Breaking Barriers in History” ? 

Process Paper Sections
Your process paper should be divided into four sections. Each section should 
answer one of the essential “How” questions. Be sure to provide details and 
examples. Be specific and don’t forget your audience! Your paper should create 
and satisfy your readers’ curiosity. It should be easy to read with no gaps or 
awkward transitions.

Section 1: How I Chose My Topic
This section explains why you chose your particular topic. 

Section 2: How I Conducted My Research
This section gives a detailed explanation of the steps that were taken to research 
your topic. Be sure to include specific details about the resources that you used. 
(For example, did you go to the library, use the Internet, interview a relative, 
watch a documentary, etc.?) ***For your first draft tell me about what you have 
done already and also what your plans are for future research.

Section 3: How I Created and Developed My Exhibit 
This section gives detailed information about the steps that were taken to make 
your project. ***For your first draft tell me about your plans for your exhibit.

Section 4: How My Project Relates to the Theme
This section explains how your topic relates to the theme “ Breaking Barriers in 
History”.

Checklist for your Process Paper



______Your paper is 400-500 words (no more than 500).  
(On Microsoft Word you would select Tools Word Count)

______Your paper is divided into four sections.

______Your paper gives detailed answers to all four essential “how” questions. 

______Your process paper is typed and double-spaced. 
(On Microsoft Word, you would select Format Paragraph Line Spacing 
Double Space.)

______Your paper is engaging for your reader, is well written, and has no 
spelling or grammatical errors.

For more info and examples of a Process Paper visit 
http://www.nhd.org/ProcessPapers.htm

You can view sample process papers at h p://www.nhd.org/Crea ngEntry.htm. 


